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Three reports are available under Reports in the left navigation. Each supports a date range filter and can be exported

with the download button.

Tip: Use Select Date Range at the top of any report to filter by day, week, month, or a custom period.

Sales Report

1 Reports > Sales Report

Fig. 1 — Sales Report: transaction-level detail with payment method

totals

Shows every transaction in the selected period, including cost, gross

sale, discounts, returns, net sale, tax, net profit, payment method, and

the employee who processed it. Totals across the top break down

revenue by payment type.

• Track daily revenue, margins, and top-selling items

• Review employee performance and transaction history

• Use for end-of-day reconciliation and spotting pricing errors

Sales Tax Report

2 Reports > Sales Tax Report

Fig. 2 — Sales Tax Report: taxable vs non-taxable sales and total tax

collected

Summarizes tax collected for the selected period — total sales,

non-taxable sales, taxable sales, tax rate, total tax collected, and total

credit card fees.

• See total taxable vs non-taxable sales

• Use for filing state and local sales tax returns

• Verify tax collected matches what you owe

Inventory Report
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3 Reports > Inventory Report

Fig. 3 — Inventory Report: stock levels, cost basis, and margin by

product

Lists every product with its SKU, cost, list price, quantity on hand, total

sale price, and total cost. Column totals are summarized at the bottom.

• Monitor stock levels and total inventory value

• Identify low-stock or overstocked items

• Review margins (cost vs price) across products


