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Adding Non-Firearm Products to Inventory
TacticalPay POS | Inventory Management

The Inventory list shows all products with Name, SKU, Group, Qty, Price, and Cost at a glance.

Adding a New Item

1 Navigate to the Inventory screen

From the main menu, select Manage Inventory then Inventory. Click Add Inventory in the top-right corner of the screen.

2 Complete the Add Inventory form

Fill in each field as described below:

Add Inventory form — complete all fields before clicking Add Item

Name Product display name shown on receipts and inventory reports.
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SKU Unique identifier. Scan a barcode to auto-fill, or enter manually.

Class / Group Inventory group (e.g., Ammunition, Accessories). Used for filtering and reporting.

Location Store location or bin assignment for multi-location tracking.

Taxable Toggle on for taxable items; off for tax-exempt products.

Retail Price Customer-facing selling price displayed at checkout.

Min Sale Price Floor price — alerts staff not to discount below this amount.

Purchase Price Supplier cost used for profit/margin reporting; not shown to customers.

Description Optional internal notes or product details.

Current Stock On-hand quantity at time of entry.

Min / Max Restock thresholds — triggers low-stock alerts when quantity falls below Min.

3 Save the item

Click Add Item to save. The product is immediately available in inventory and at checkout.

Tip: If you don't have a barcode to scan, navigate to Products → Inventory → Add and search for the item by name to locate an existing record — faster

than re-entering all fields.
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Adding Non-Firearm Products to Inventory
TacticalPay POS | Inventory Management

Verifying, Labeling, and Ringing Up the Item

4 Confirm the item appears in the inventory list

After saving, verify the product row shows the correct Name, SKU, Group, Qty, Price, and Cost before proceeding.

Newly added item highlighted in the inventory list — confirm all columns are correct

5 Print a barcode label (if no manufacturer barcode)

If the product did not come with a scannable barcode, click Print on the product row to generate and print a label. Affix the label to the product before

placing it on the shelf.

6 Ring up the item at checkout

Scan the barcode at checkout — the item loads into the cart automatically. Review the cart fields and payment summary before collecting payment.
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Checkout screen with scanned item — verify all fields before tendering payment

Cart fields and payment summary:

Product Item name pulled from inventory record.

Serial No. Serial number entry field (for tracked items).

SKU Auto-populated from scanned barcode or manual lookup.

Unit Cost Retail price from inventory; editable down to Min Sale Price.

Quantity Number of units; adjust before tendering.

Taxable Toggle to override item-level tax setting for this transaction.

Discount Dollar or percent discount applied to this line item.

Payment summary:

Taxable Total Sum of all taxable line items before tax is applied.

Sub Total Total of all items before tax.

Tax Calculated tax based on configured rate and taxable items.

Total Final amount due from the customer.

Payment methods: Cash  •  Check  •  Credit Card  •  Gift Certificate  •  To Invoice
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Restocking Inventory

When new stock arrives, update on-hand quantities using either method below. Enter the number of units being added or removed — not your new

running total. Use a negative number to reduce stock (e.g., to correct a discrepancy).

Method A — Restock Inventory button (Manage Inventory > Inventory)

Navigate to Manage Inventory → Inventory. Click Restock Inventory in the top-right corner of the screen.

Manage Inventory > Inventory — click Restock Inventory (top right) to open the modal

A modal dialog will appear. Select the product by SKU, enter the quantity to add, then click Restock.

Restock Inventory modal — select SKU, enter quantity to add (negative number removes stock), click Restock

SKU Select the product from the dropdown. Type to search by name or SKU.
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Quantity Units to add to current stock. Enter a negative number (e.g., -5) to remove stock.

Inventory list after restocking — Quantity column updates immediately

Method B — Pencil Icon (Products > Inventory)

Navigate to Products → Inventory. Locate the item and click the green pencil icon on the right side of its row to open the restocking form.

Products > Inventory — click the green pencil icon on the item row to open the restocking form

The Inventory Restocking form opens. Select the SKU, enter the quantity to add (negative to remove stock), then click Save.
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Inventory Restocking form — enter quantity to add or remove, then click Save

After saving — the Inventory Ledger records every change with source, user, and timestamp

Tip: The Inventory Ledger below the form logs every quantity change for that item — sales, manual adjustments, and restocking events — with source, user,

and timestamp. Use it to audit discrepancies or verify that a restock was recorded correctly.


